


Credit Card for Construction Purposes
The Caledonia Library may issue a credit card in its name for use of by designated employees for library construction related expenses if unable to pay by check. The maximum credit limit on the card is $10,000. 
Karen Yorks and Gail Milner have been designated by the Board as authorized for users of this library credit card. 
Credit card receipts and/or documentation which details the goods and services purchased, costs and date of the purchase will be kept on file and may be reviewed by any member of the board upon request. Transactions and receipts must be approved by the head of construction, and each monthly statement categorized, before being given to the treasurer. Autopay may be set up so as to avoid late fees and charges.  
The credit card may not be used for cash advances, alcohol or tobacco, or in any manner that is not library construction related. 
Expenses incurred on the credit card shall be paid in such a manner as to avoid interest charges. 
The credit card must be surrendered upon resignation or termination of employment, and will be cancelled upon completion of library construction.  
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